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What is Invoice Printing Utility? 

This utility is made in the light of problem arises when professional has to make invoice for services 
rendered so they have no software that’s why we made this utility. With the help of this utility you can 
manage your client data base as well use printing invoices in well format. 

Features 

 As of now we have given it as trial and only up to 50 Bills can be generated from this utility. 
 Up to 5 services are supported it means you can invoice your client for 5 services in one invoice. 
 Easy to use GUI interface has been made. 
 You can see all your client list and their details by selecting client 
 Your all invoice data can be shown by selecting the invoice code. 
 Pending payment also shown. 
 Invoice register as well client register is maintained in proper format. 

 Automatic backup in the same folder 

 
Some Requirements: 

This utility will work in Excel 2007 and above 
you have to use Windows 7 or above version 
it does not support windows xp If you use it than may give errors 

How to use  

 First of All enable macros if not enabled 
 Then if menu is open then ok if not open than click on the button given 
 Just Click on the button given 
 And First click on firm info and add your firm information 
 Some services are already added 
 For creating a invoice you have to first add customer details by clicking on the add Client Button 
 After that you can click on the new invoice and create new invoice. 
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Menu given in the utility and their work 

Welcome Menu 

This menu opens when you open the utility. In this menu all the button for using this utility is 
given below given image (Figure 1) is welcome menu given button have shortcuts like in New 
invoice N is under line than when you type ALT+N than New invoice button will clicked 
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Firm Info 

This menu will add Firm info to the utility below given image 1 is Firm info menu. If Service tax 

is not apply than left is blank, if you want to add bank details on your invoice than fill it 
otherwise left it blank. 

One menu is also for editing firm info 
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New client menu 

This menu is required to create invoice.  Below is image of it. 

You have to type client code for example For Devendra Gehlod DG can be Code because if you 

want to edit client details than this code will be useful. You have to Take care for 
selecting the customer code because it can’t be edited after it is created. 
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Edit Client: 

 

In his menu type the code and click on the Load Data for this command Shortcut code is ALT+L 

After editing click on save changes 
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Client Database Menu 

In this menu you can see all the Client data after clicking on the list. Above the list search option 
is also given. First info is Code of Customer. 
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NEW Invoice: 

In this Menu you can create the invoice. For creating invoice type bill no. (NOTE- Please type 
bill no. in Alphanumeric otherwise it will not available for editing. Like A1, A2, B1, B2 or any 
other type with alpha bate) 
Ttype bill date select the client code customer name connected to it will be shown.  
After this   Select type of Service, If service you want is not in the list than click on the Add type 
of Service button. And Details about your service than amount charged and save. 
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Edit Invoice 

In the previous menu we have mentioned that we have to type bill no. in alpha-numeric in this 
menu type that no. in bill no. box and click on the load data button  

 

You all info will be available. If you have received any amount against this bill than type date and 
Amount. (Please note that you have to type total received amount if you have received amount in part 
and entered that than pending amount will have difference. Like in the above image we have received 
200+300 at different date but we have to enter rs 500 full.)Short cut key is Alt+S is For save and ALT+C 
for Close file. 
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Invoice Data base Menu 

In this menu all invoice previously generated will be visible. 
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Print Invoice and Print preview 

WE have given option to user to see the invoice preview and if he 
click on print invoice button then below menu will open. In this 
menu select the bill no. and how much copy you want by default it 
is one than click on print button. 

 

 

We have given default logo CA if you are not from the CA Field than 
you can change the logo by clicking on the add Logo or Delete logo 

 

 

 

 

Reset Data Menu  

In this menu you have option to delete data of Firm 
info, Customer Data/Client Data, Invoice Data and 
Type Of services. 
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Menu Bar Commands 

 
Menu click and their result are shown below 

Menu Welcome Menu will open 
Save File Utility File will saved 
Reset Data Reset data menu will open 
About us About us menu open 
Enter Firm 
Info 

Enter Firm info 

Edit Firm info Editing firm info 
Add clients Adding clients 
Edit clients Editing clients 
Client list List of all the clients 
New Invoice New invoice will be created 
Edit Invoice Editing invoices 
Invoice List List of all the invoices 
Print Invoice Print invoice menu will open 
Print Preview Print preview of Invoice 
Close Utility Utility will saved and Close 
 

 

This Utility Made By Devendra Gehlod 

For more this type of utilities Visit 

Http://DGfreebies.blogspot.com 

If need any help Mail us at DG81909@gmail.com 
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